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ABSTRACT

Administrative information datasets are a kind of record produced based on an organization's work
performance. A dataset is evidence of the act of recording and contains a lot of information that
can be used for work. Datasets have been neglected in Korea's records management system. However,
as the law was revised in 2020, the management of administrative information datasets was legislated.
Organizations that require management of administrative information datasets have already gradually
begun record management. The core of managing administrative information datasets is the preparation
of the Management Reference Table for the dataset. Regardless, there is confusion with the Records
Management Reference Table for Dataset in institutions that work on records management, and
it is difficult to work because the Management Reference Table for Dataset has a new concept.
This study looked into the problems in the records management of datasets that appeared at the
beginning of work. It isuggests a method to effectively settle records management for datasets.
In that way, the Management Reference Table was selected as the research subject, and the problems
discussed so far were summarized. In addition, the items of the current Management Reference
Table were analyzed. As a result of the study, we have proposed the simplification of items in
the Management Reference Table, the reorganization of areas in the Management Reference Table,
the introduction of the concept of retention periods, and the preparation process of the Management
Reference Table.

Keywords: HHE CIO[HAHIE, Z2|7|28, BHHEALH, SEA2(ALY, 7|Z 224}
administrative information dataset, Management Reference Table for datasets, administrative
information systems, integrated management system, procedures for records
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