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A Methodology of Records Classification System Development
Based on Functional Analysis
: Case Study of The Presidential Committee for the Inspection of Collaborations for Japanese Imperialism
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<ABSTRACT>

There should be an integration between work management and records management in order to document the
work processes thoroughly. It's proper to establish a records classification system to have the work classification and
record classification table integrated for that purpose. But the conventional procedures and methodology used for
records classification system development lack specific features to be used as voluntary guidelines of a common
organization or group and to conduct analysis. Recognizing the problems, this study suggested the specific methods
of records classification system development to link work management and records management organically.

First, the functional classification was chosen as the principle of classification for records classification system
development. Then concrete methods of records classification system development were suggested. Analysis and
comparison were made for the DIRKS(Designing and Implementing Recordkeeping Systems), which is the standard
records management and work analysis of Australia, and AS 5090. The results were used to suggest specific methods
of records classification system development in conjunction with the research into the methodology employed for
work analysis in information engineering and business administration to compensate for its weakness.

The significance of the study can be found in that it suggested the methods of typical records classification system
development in connection with records classification, and that it applied them to the Presidential Committee for
the Inspection of Collaborations for Japanese Imperialism and tested them.

Keywords: Records classification system, the functional classification, DIRKS, AS 5090
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